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Business and Administrative Services 

 

September 5, 2018 

TO:  District Business Officials 

  District Payroll 

  Contra Costa County School Districts 

 

FROM: Lina Gramatikova 

  Lead Payroll Audit Specialist, District Payroll Services 

 

SUBJECT: CalSTRS Employer Directives and Circulars – August 2018  

  

 

The following is a summary of the most recent CalSTRS Employer Directive, published during 

the month of August 2018. The document is also attached for reference.   

 
  

1) CalSTRS Employer Directive 2018-03 – Basic and Excess Unused Sick Leave 
The directive supersedes Employer Directives 2017-04 

This directive communicates information pertaining to tracking, determining, reporting and 
calculating excess sick leave.  
 

 Determining Unused Sick Leave Balance at Time of Retirement 
Deduct the days of sick leave as they are used by the employee from the employee's 
accumulated and unused sick leave balance in the following order: 

1. Accumulated and unused sick leave days existing on July 1, 1986 (if any) 
2. Basic sick leave days granted on or after July 1, 1986 
3. Excess sick leave days granted on or after July 1, 1986 

 

 Reporting Accumulated and Unused Sick Leave 
Express Benefit Report form (SR-0554E) must be submitted to CalSTRS within 30 days of the 
effective date of the employee's service retirement or the date the application is received by 
CalSTRS, whichever is later. CalSTRS will convert the total unused sick leave to service credit. 
For service retirements effective on or after January 1, 2013, each employer during the last 
school year can submit the Express Benefit Report form, provided that the leave has not been 
transferred to another employer. For corrections, employers should use the Employment 
Termination or Sick Leave Data Correction form (SR-559). 
  

 
 

https://forms.calstrs.com/CalSTRSOnlineFormRequestWebUI/Root/Pages/OpenAttachment.aspx?FormId=2A1CA8C0-3B13-4CB4-84D6-7DC939B410F2
https://forms.calstrs.com/CalSTRSOnlineFormRequestWebUI/Root/Pages/OpenAttachment.aspx?FormId=195bce39-68ec-432e-bf13-e99b9bb60eb6
https://forms.calstrs.com/CalSTRSOnlineFormRequestWebUI/Root/Pages/OpenAttachment.aspx?FormId=195bce39-68ec-432e-bf13-e99b9bb60eb6


 Calculating the Cost for Excess Sick Leave 
The actual cost of the unused excess sick leave will be provided by CalSTRS after the Express 
Benefit Report form is submitted. 
 

 
 

The Present Value Factor for Unused Excess Sick Leave Service Credit was already published 
in Employer Directive 2018-02. It is 0.333 for the 2018-2019 Fiscal Year (same as 2017-2018). 
 

 Billing Employers for Service Credit for Excess Sick Leave 
CalSTRS will bill employers for service credit granted for unused excess sick leave, if more than 
one day of sick leave per pay period is granted. 
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